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NOJIOKEHUE

O NIpueMe H YBOJIbHEHUH
B MYHHUHTIAIbHOE 0I01KeTHOe YUpeKIeHHe 10N0JHHTeILHOrO obpa3oBanusn
«/leTcko-1onomeckas CIIOPTHBHAS IWKO,/Ia

Hacrosume  IMonoxenye OMPEAETACT BHYTPeHHHI MOpsIoK B MYHHIHIIATBHOE
OlokeTHOE yupexnenue AOTIONTHATENIEHOrO  00pazoBanus «/lercko-tonoueckas CHOPTUBHAS
uikona» (MBY JIO «TFOCI»), (nanee o Tekery IIOCIID) opopmaeris puema ua pabory u

I. OcnoBanusn BOIHHKHOBCHHSI TPY/I0BLIX 0THOMI e i

1.1. Tpyznoseie otHomenns MKy padoTHukoM W JTFOCII] BO3HHKAIOT HAa OCHOBaHUH
TPYMOBOTO 10TOBOpA, 3aK/T0MAaEMOr0 HMH B cooTBercTBum ¢ TpynoseiM Konexcon P

1.2. B cnyuae dakriyeckoro AOIYUICHHS paboTHHKA K paboTe ¢ Bemoma i [0 NMOPYYEHHIO
pykosomutens JIFOCII tpymosele otHOmexHs BOSHHUKAIOT HA OCHOBAHHHM TPY1OBOrO JI0r0BOpa
HE3aBHCHMO OT TOrO0. BBLT 1 TPYHOBOI AOTOBOP HaIeKaLIHM 06pasom oopmiten.

IL. Mpuém na pabdory

2.1. Ilpuem Ha pabory B JIIOCIII NIPOU3BOJMTCA HA OCHOBAHMH 3aKJIIOYEHHOTO Mew Ty
JIOCII u paGotaukom TPYIOBOTO 10roBopa.

2.2. Tpynosoii AIOTOBOP  3aKJIOYAeTCS B MHCBMEHHO $opme, cocrasnsercs JBYX
SK3EMILIApAX. KakIbli u3 KOTOPBIX MOJMUCHIBAETCS CTOPOHAMHY. Onnn sx3emmsp TPYI0BOTO
A0TOBOpa nepenaeres paGoTHHKY, APYTOH XpaHUTCst B Ka1poBoii ciyxOe JJHOCIII,

AOTYILEH K paboTe 10 odopmitens TPYMOBOro 10roBopa B NUCLMEHHOMH dopme. B srom cllyyae

Kalposas ciyxba obs3ana odopmuTs TPYIOBOH MOroBop ¢ paGoTHHKOM B MUCBEMEHHOM hopme
HE no3NHee Tpex anel co s hakTuyeckoro AOTyIIEHHS €ro K pabore.

2.4. lokymeHTHl, PENBABIACMbIC IPH 3aKITHOUYCHH K TPYJ0BOI0 10roBopa.

IIpn npueme Ha padory B JIIOCIII KajapoBas ciayxba o06s3ana norpedoBars or
MOCTYTAIOLIEro:

- MACTIOPT WJIH HHOH JOKYMEHT. YAOCTOBEPAIOUIHIT THUHOCTD:
" TPYNOBYIO KHMXKKY, odopmicHHVIO B YCTAUOBICHHOM MOPAIKE, 32 HCKIFOYeHHeM

CJIy4aeB, Korja TpymIoBoii AOTOBOP 3aKIIIOYaETCs BIIEPBBIE HiH paboOTHHK NocTynaer Ha padoty
Ha yCIIOBHAX COBMECTHTEIBCTRA:




- CTpaxoBoe CBHJIETENLCTRO HEHCHOHHOTO CTpaxoBaHus:

BOCHHYIO cyxBy;

- AOKYMEHT 00 o0pasoBannu. o KBATHQHKALHKE MM Hamym CNCUHANLHBIX 3HAHMI npy
NocTymieHnt Ha padory, TPEOYIOLIYIO CrieuaTL X BHaHUH MM ClleqUanbHO HOATOTOBKY;

- CHPABKY 0 HAIMYHU (OTCYTCTBHH) CYIHMOCTH 1 (1) daxra yronosuoro 1pecIe10BaHus
aubo (0] HperaLueHHH Yroaoruoro HpeciieIoBaHn Y 110 peaGHHHTpr}OH.IHM OCHOBaHHHM.,
BBUIAHHYIO B mOpsiike u mo (opme, KOTOpbIe  ycTaHABIMBAIOTCS  (henepabubm Opra"om
HCTIONTHUTENILHON  BiacTH. OCYIICCTBAAOMNM  hYHKIMH 1o BBIDAOOTKE M peanusaruy
FOCYAapCTBEHHON MomuTHKY 1 HOPMATHBHO- MpaBoBoMy PELYMPOBanHUIoO B chepe BHyTpennnx
Pi (=) 18

- APYTHE TOKYMEHTBI, COTJIACHO ACHCTBYIOIEM Y 3aKOHOMaTe/IbcTBY PD

[py  sakmouenmn TPYAOBOTO  10rOBOpa  BrepBble TPYNOBas KHMKKA ¥ CTpaxoBoe
CBHACTENTLCTBO rOCY1apCTBEHHOTO IICHCHOHHOTO cTpaxoBanus opopmisercs na paboTHHKa

JIOCIILL.
2.5. Ilpuem ua padoty Ges AOKYMEHTOB, NMePEUHCIEHHBIX B 11, 2.4. He IPOU3BOAUTCS,

2.6. B nmemix Gomee MOJIHOH  OIleHKH NpO(ecCHOHATBHEIX ¥ JCIIOBBIX  KayecTs
IPHHAMACMOTO  Ha paboty . anMuuncTpauns  JIFOCIHIT  mosker HPEIOKHTE  emy
[IPEACTaBUTL KpaTkyio THCLMEHHYIO XapaKTepHCTHKY (pestome) BhImONMHASMOI paHee paboTe
(YMEHHE monB30BaTHES OPITeXHHKOH, paGotath Ha KOMIILIOTEPE, 3HAHMM  COBpeMEeHHBIX
obpasoBatenbHbIX TEXHONOTHH U T.J1.).

2.7. Tlpuem mna pabory B JIOCIII OCYIIECTBIACTCS, KaK NMpaBHIIO, ¢ IPOX0KICHHEM
HCIIBITATENILHOTO CPOKA IIPOAOIIKHTENBHOCTEIG A0 TPEX MECSILIEB, B 3aBHCHMOCTH OT JOJKHOCTH,

2.8. Ilpuem ma pabory B JIIOCII ga OKa3aHUC  NOMOJHHTENBHBIX [IATHAIX
oOpasoBarenbHbIX YCIYT MOXET OCYIUECTBIATHLCS 3a lIpelenaMu  ITaTHOTrO pacnucanmus
HIOCII, B cooteTeTBUN C© 3alpOCOM  POJMTENEH (3aKOHHBIX fpeacrasureneii), B3pocioro
HACCJICHUA, ecnu 11 storo Co3lauel - yenosus B JIIOCILII (UMeeTes  momernenne
coorsercteyromee Canllun, crenmanuer COOTBETCTBYCT KBanM(UKALIHY, BpeMsi B pacnucannp
3AHSTHH JUTSL OCYIECTBICHHUS TINATHOI YCIIyTH).

Ilpu npueme Ha padoTy paGoTHmka g OKa3aHHUA  JONMONHHUTENBHBIX  ITATHBIX
00pasoBaTenbHbIX YCIYr 3a Tpenenamu IMITATHOTO paconcanus B JIFOCII 3akmouaetcs
TPYIOBOH 10roBOp, B KOTOpOM  MPOIHCAaHBI CPOKH  felicThis TPYIOBOro J10roBopa B
COOTBETCTBHH C yueGHBIM ILIAHOM JIYOCII na oxasanne ITaTHBIX 00pa3oBaTeLHBIX yeanyr,
3apaboTHas miara (% ot A0X01a OKa3bIBAEMON yemyru).

HI. Oopmirenne npuema Ha pabory
3.1. Odopmienue fipuemMa Ha padoTy ocymrecTBisercs Kanposo# cayxboit JIKOCIL

(PaDOTHHKOM  OTBeTCTBeHHBIM 3@ BCACHHC  KalpoBOIro JCTIONIPOU3BOCTRA: CeKpeTaph-
ACJIONPOH3BOUTEE ).




3.2. Ilpuem Ha pabory odopmusercy HMPUKasoM pykosoamtens JTFOCII]. U3aHHEIM Ha
OCHOBaHMM  3aKIMOYeHHOro TPYAOBOrO  norogopa, Conepxanmue opukasa  jgoskuo
COOTBETCTBOBATH YCIOBHSM 3aKIIOYEHHOTO TPYI0BOTO JI0TOBOpa.

3.3. Tpukas pPykoBoautens JIFOCIII o NpHEME Ha paboty o6basngercy paboTHHKY 1104
PaCuCKy B TpexiHeBHbI CPOK €O 1HA nojanucanus TpymoBoro morosopa. Ilo TpeboBanuio

3.4. Ilpu npueme ua padoTy kanposas Ciiyxba obsa3ana osmakoMuT paboTHuka ¢
ACHCTBYIOMUMHU B HIOCII  npasumamu BHYTPEHHEro Tpynosoro pacnopsinka, uHBIMH
TOKAILHBIME HODMATHBHBIMH aKTamy (MprKkasamu. npasunamy. NOJIOIKEHUAMH, UHCTPYKIHsMH.
B Tom uucie no OT u TE, lIpOTHBONOKAPHON Ge3onacHoeTy T L) HMEIOUHMH OTHOWmeHKe K
TpynoBol ¢yuKLK padoTHuKa, MIpenynpeants 06 obs3anHOCTY 0 coxpaHeHuro cBeenuii,
COCTaBJIAIOMHX KOMMepyeckyio iy CITy/KeOHyIO Taiiny HKOCII, u o6 OTBETCTBCHHOCTH 34 ee
pasriauienye uin Hepenavy npyrum mumam.

IV. Inunoe aeno paborauka

4.1. Ilpu npueme ua padoty B JIFOCI]] 3ABOJMTCS JIMYHOE nento padoTHuKa,

JInvnoe neso paboTHHKa BeneTey Kallposoi ciy:x6oit JJIOCII].

Bez[eHHe HECKOJILKHX JMYHBIX e Ha OOHOIO paGOTHHKa HE fonyckaeres.

COop u BHecenme p HIHOE  1emo  pabotHuka cBerenwyi; O CI0 TNOJIHTHYECKOH U
PEIUIHO3HOA HpHHAMIeRKHOCTH. o HACTHOH KH3HH 3anperacresy.

Marepuane., npuobuiaemele Kk mHYHBM Aenam paboTHuKa. Opournopytores, i CTPaHHILbI
HYMEpyroTes.

4.2. B muunoe neno paboTHHKa BHOCSATCS CACHYIOLIHE TOKYMEHTBI:
l. BasBnenue o lipueme Ha paboTty
2. AHKera.
3. Jluunas KapToyka paboTtuuka ( YHUQUIMpPOBauHas (opma T-2).
4. Konust ioxymenra, YAOCTOBEPAIOIIETO THYHOCTT, paboTHHKa.
5. Konns ceuuerenperna 0 [IOCTAHOBKE Ha YYET B HAOrOBOM opraune (MHH)
6. Komust ctpaxosoro CBHICTENbCTBA MEHCHOHHOTO CTpaxoBaHHus,
7. ABTOGHOTpadus.
8. 3asBnenue o pueme Ha padory,

9. Konust tpynooii KHWKKH HITH TOKyMeHTa. HOATBCPIKIAIOUIEr0 MPOXOXKIeHHe BOEHHOI
HJTH HHOM CITy k0B



10. Korun mummomos, CBHICTENLCTB 00 06pasosanmy.

1. Kontuu noxymentos o [IPHCBOCHHH YY€HOTO 3BAHMS, cTereHy,
12. Konun PACTOPSKEHUs, MpHKasa 0 HasHavyenuy Ha IOJIKHOCTD,
13. Konus pacnopskenus, npukasa o MEPEMEILECHHH 110 JOTKHOCTH,

14. Konnu AHILJIOMOB,  CBUAETENRCTB O HPOXOXKIEHUH MOBbBINIEH S KBanupuKkanmuu
(nepenoaroronxu).

15. Komuu foxymentos o HOOLIPEHHSX, B TOM uHCe o TPHCBOCHHH NOYETHLIX 3BANUI].

16. Konuu AOKYMCHTOB O HAJIOXKEHHH B3bICKAHHi H HX CHSTHH.

17. Kormu noxymentos o [IPOXOkKaeHuy arrecranmy,

18. Tpynogoi JOTOBOp.

19. Konust ceunerensersa o SAKIOUCHNH M pacTOpIKeHUN Opaka.

20. Omnucn AOKYMEHTOB, HMEIOLIHXCS B THYHOM Jene,

21. Cornacue na 00paboTky mepconanpupix JaHHBIX.

22. CnipaBka o Hammuny (OTCYTCTBHM) ¢y nuMOCTH,

4.3. Csenmenus o pabotHuKke, mnpencrasienue KOTOpBIX  pabotuukom  JIHOCII g

cootsercTBHE ¢ TK P® He gpigercy 00s3aTeNbHBIM, MOLYT OBbITh BHECEHBI B jIHuHOE JeJo,

TOJIEKO € cornacust paboTHHKA.

4.4. Kanpogas cayxda JIIOCIHI o6s3ana obecneunTs 3AIUATY NEePCOHANBHBIX JAaHHBIX
paboTHmka.

4.5. Paboruuxk o6s3an NPCACTABIATE B MeCSUHblif CPOK B KaapoByro ciyx0y cBenenus 06

V. VBonbnenue padoTHHKa

5.1. VYBoabHeHue paboTtHuka OPOU3BOINTCH 110 OCHOBaHHSIM, MPEayCMOTPEHHbIM
T'pynoBbim Kogekcom P®. ¢ COOMIOIeHHEe M YCTAHOBICHHBIX CPOKOB 3a0.J1aroBpeMenHoro
[MUCBMEHHOTO NPENYOPEeRICHUST O [IPEACTOAILCM YBOALHEHUH K BBIJIATOH YCTAHOBIEHHBIX
KOMITEHCALIHI,

5.2. Bo Beex ClIyqasax JTHEM YBOJIbHEHHs paboTHuKa aBsieTCs MOCJICNHME IeHB ero paBoThI
B JHOCIII,

5.3. Odopmienue YBOJBHCHHS paloTHHKA TPOH3BOIHTCS [yTeM w3tanus npukasza o6
YBOJILHCHHH 38 NOANHCHIO PYKOBOHTE NS JIFOCI,



5.4. B nocrennuii ACHB paboThl Kanposas ciyxba obs3ana BeLtaTy paboTHuky TPYIOBYIO
SSMEXY, Tpyrue AOKYMEHTBI, CBA3aHHLIE ¢ pabotoii - o [THCEMEHHOMY 3asBJicHuIO PaGoThuka.
K zoxymentam, CBA3AHHBIM ¢ paGoToii, OTHOCATCA KOMHMH Mpukasa o pueMe Ha paGoty,
SPEEZ30B 0 mepeRogax Ha APYTYIO paborty, mpukasa o6 YBOJILHCHHH ¢ paGoThl; Bhimmcky H3
PYS0BOH KHHKKH; CipaBkH o 3apaboTHOI nnare, fiepnose pabotsl B TFOCIIT ApyTHe.

“HOHHE JOKYMCHTOB, CBSI3aHHBIX ¢ PaboToit, 10KHBI BLiTE HOJIHCAHBI KaapoBoii Cy )00

3.5. B nocrennuii ACHb paboThl paboTHuka (prHancoBay Ciyk0a o6s3ana pousBecTH ¢
PESOTHHKOM OKOHYATe/IbHBIN pacyer,

36. B cayuae, ecnm g ACHE  YBOIILHEHHS  paBoTHuUK, BBLIATh TPy n0BYyIO KHHKKY
SESGAMOKHO B CBA3M C OTCyTCTBHEM paboTHiKa 1160 ero OTK430M OT moMyueHus Tpynopoit
SEEEXM Ha DYKH, KaIpopasg ciyxba Hanparnser PabOTHUKY yBenommenne o Heo0XoamMocTH
FSETECE 33 TPYZOBOM KHKKOH MG AaTh CcOrnacue Ha oTnpasieHye ee 1o noyre. Co ang
SPEBacHuS yBenoMienus JJIOCI] 0CBOOOKIaeTes OT OTBETCTBEHHOCTH 33 3a/IePKKY BbLaayy
TDVIOBO#H KHHIKKH,



